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Application Form

Background Information: 
Name:
Year: 
Cell phone:      
Email Address: 
Major:
Total Credit Hours: 
Committee that you are applying for: (up to 3 choices, 1: most preferable)

___ Events Coordination



___ Finance
___ Public Relations




___ IT

Answer the following questions: (please limit your response for each question to 100 words)
1) What do you find interesting about ACED? Why do you want to join our organization? 
2) Why do you want to join the committee that you are applying for? 

3) How would you contribute to the committee? 

4) Please list all your time commitments (work or extracurricular activities) in this semester (hours/week): 

Please submit your application to application-umaced@umich.edu by Sep. 21, 2008 (Sunday). Successful applicants will be contacted through email for arranging a 20-minute interview. 
Note: Membership fee of $10 is due once you become our member
About ACED
Association for Chinese Economic Development (ACED) is the first and only student organization at the University of Michigan aiming to help undergraduate students develop professional perspectives on the emerging business opportunities in China. We provide a forum and community that is interested in issues pertinent to Chinese economy to accommodate members with shared visions and goals. Our goal is to promote interest and awareness in the global impacts of China’s economy on campus. 
The descriptions for each committee are as follows: 

Events Coordination

As part of the events coordination committee, your responsibilities include: 

· Planning and setting agenda for various events throughout the whole year

· Being in charge of all logistics issues that facilitate the smooth flow of the events

· Inviting guests and speakers that are related to the events
Finance

Members of the finance team will be responsible for:

· Managing the account and maintain accurate financial records at the SOAS
· Preparing and managing budgets for each event

· Seeking opportunities of sponsorship and funding

· Handling reimbursement and transfer of funds
IT

As part of the IT committee, your responsibilities include: 

· Designing and updating the club website
· Designing posters, flyers and other advertising materials
· Supporting other committees for any IT related issues
Public Relations

As part of the public relations committee, your responsibilities include:

· Contacting companies that interest in holding corporate presentations and managing ongoing relationship
· Building good, ongoing relationships with student groups and other organizations and administrative units at U of M

· Utilizing personal network to promote ACED 

· Planning logistics for company presentations or career event 
· Building a database of corporate contact info / a resume book for members
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